
Meet with the faculty member you plan to have supervise
your internship. Ensure that they approve of the
experience and discuss learning goals, academic
evaluation, and credit hours needed for the internship.
This information is needed for your registration form.  

MEET WITH A  FACULTY  MEMBER

REGISTRATION STEPS
Internship Program

SECURE INTERNSHIP  S ITE
You will need to have secured your internship site prior to
registration. Typically this involves applying to open
opportunities, interviewing, and being offered the role.
Career Services can assist you with this process. 

1st
Step

Step

2nd

This must be submitted within a week (7 days) of starting your
internship. 
You must know the name and email address for your faculty
supervisor, department chair, and internship site supervisor. 

Login to Handshake using your university credentials.
Click on "Career Center," then "Experiences," and finally
"Request an Experience." 

Things To Remember

COMPLETE  REGISTRAT ION FORM
Step
3rd



REGISTRATION STEPS
Internship Program

PLAN FOR COMPLET ION
After approval, you should be aware that you will be
responsible for completing the academic evaluation
assignments from your faculty supervisor. In
addition, Career Services will require completion
paperwork that will be emai�
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